SESSION PROPOSAL FORM

“Beyond the Basics of Health, Safety and Security”
Forum on Education Abroad, Standards of Good Practice Institute
Charlotte, NC, March 24, 2010
The primary purpose of the Standards Institutes is to offer participants the opportunity to broaden and deepen their knowledge and understanding of the Forum Standards of Good Practice and hone their skills in implementing them.  The first Institute, “Beyond the Basics of Health, Safety and Security,” will be dedicated to the education abroad risk management issues with which organizations and institutions struggle.  The practical, hands-on focus for this day will include sessions that will assist participants to improve their institutional and organizational strategies for risk mitigation, incident prevention and response. 
Proposals should address how the session will offer participants an advanced understanding of an aspect of Standard 7, Health, Safety and Security,” by analyzing the requirements of the Standard and the best practices required to meet it.  Successful proposals will describe in detail specifically how the proposed session will actively foster dialogue, interaction and discussion and utilize the roundtable breakout format that is the hallmark of the Forum conferences.  Alternative session formats will be accepted on a limited basis.
· Session proposal must be submitted by e-mail to info@forumea.org by July 31, 2009, 5 pm EST.
· All information on this form MUST be provided.
· Institute Sessions are 75 minutes in length. 
NAME: 
AFFILIATION:
ADDRESS:
PHONE:



FAX:



E-MAIL: 

TITLE OF PROPOSED SESSION:

SESSION FORMAT (Please select one.  The format will be indicated in the conference program.)

____ Round-table Dialogue (session leader takes 15-20 minutes to present topic, participants break out into small groups,
         each group reports back on shared ideas/conversations)      
____ Panel Presentation (session leaders present information, elicit questions/comments from participants)

DESCRIPTION OF SESSION (Please describe content and format, as well as the relevance to the Institute theme and the Forum’s mission/goals. Explain how the session will be interactive and foster dialogue.):
SESSION LEADER (A bio MUST be submitted with proposal; 100 words or less)

Name:
Affiliation:
E-mail:


PRESENTERS/FACILITATORS (Attach bios, 100 words or less)
1) Name:
Affiliation:

Email:

2) Name:

Affiliation:

Email:

3) Name:

Affiliation:

Email:

4) 
Name:

Affiliation:

Email:

5) Name:

Affiliation:

Email:

6) Name:

Affiliation:

Email:

SET UP:  (PLEASE CHECK OPTIONS BELOW)
(  STANDARD SET-UP (includes head table and chairs, podium, one microphone, screen, projector, laptop , easel/flipchart AND ROUND TABLES FOR 8-10 PEOPLE PER TABLE)
You only need to indicate items below if you prefer an alternative set-up.

TABLES/CHAIRS:
	(  head table & chairs            
	(  chairs, THEATRE style  (no tables)      
	(  other tables 

	(  podium            
	(  round tables 
	(  no tables 

	please explain set-up needed:
	_____________________________________________________________________



EQUIPMENT:
	(  number of microphones    ____        
	      (  dry erase board         


	

	other, please explain:
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