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Brief Job Descriptions:





President/CEO				Overall leadership and management of the organization.





Executive Director for Programs	Primary responsibility for the development and management of


Forum publications, surveys and reports, Council projects, Guided Standards Assessments, and the Quality Improvement Program (QUIP).





Executive Director for Member 		Primary responsibility for the development and management of member


Services and Training			training programs, workshops, Fireside Dialogues, and Standards of Good


 					Practice Institutes.





Assistant Director			Assists with the development, management and evaluation of Forum member


 					services and benefits; manages  web site and online resources; maintains 


					database and manages communication.





Associate Director for Conference	Plans and manages annual conference; manages Board and Council meetings,


and Events	committee meetings, and all Forum events throughout the year.  





Business Manager	Manages all areas of financial operations, including invoicing, payments, bank reconciliation and assistance with the annual audit.  Provides financial analysis and helps to determine compliance with state and federal regulations.  
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