Forum on Education Abroad

Education Abroad Incident Database 

Participating Institution/Organization Registration 2010-2011
Instructions: Please complete all sections of this form, and the Participating Program Information Worksheet, and email both this form and the Participating Program Information Worksheet to info@forumea.org; then, please mail the original signed forms to the Forum: 
Forum on Education Abroad

Dickinson College

PO Box 1773

Carlisle PA 17013
Deadline:  September 1, 2010
Institution/organization name:

Institution/organization url:
Contact information for staff member assigned to the project:

Name:
Email:
Direct phone:
Programs: Please complete the Program Baseline Information Worksheet with the information for each program the institution/organization will offer from September 1, 2010 through May 31, 2011, including January Term and May Term programs. (Note: The programs may begin before September 1 or end after May 31.)
IMPORTANT NOTE on Program Reporting 
The Forum recognizes that education abroad programs include a number of program and operating models. In education abroad, multi-layered relationships occur between the home institution, study abroad program provider, international university and other entities. Forum members (and the participants in this project) represent each of these constituencies. The incident database has developed criteria to ensure that a single incident is reported only once, and that it is not reported multiple times (for example, by being reported by each of the different entities which may be related to the incident).  

The criteria is:  Only the entity that manages the day-to-day, on-site operations of the education abroad program reports incidents that occur on that program.
For the practical purposes of reporting this means that:

•Home institutions of students participating on programs offered by program providers should not report incidents involving those students. In cases where a home institution has contracted with a program provider for a specialized/customized program, if the program provider manages the day-to-day, on-site operation of the program, the program provider will report incidents.

For example: “All-American University” sends students abroad on a program through “Prestigious Program Provider Organization,”  and the university considers this an approved or affiliated program or refers to it  ‘their program.’ An ‘All-American University’ student is medivac’ed back to the U.S. In this case, Prestigious Program Provider Organization reports the incident.
For example: “All-American University” contracts with “Prestigious Program Provider Organization” to provide a customized program for its students; the University refers to it as ‘their program.’ All-American University works with the program provider organization to design the curriculum, choose housing options, and approve excursions, and the staff of the Prestigious Program Provider Organization manages the day-to-day, on-site operation of the program. An All-American University student is medivac’ed back to the U.S. In this case, Prestigious Program Provider Organization reports the incident.
•Program provider organizations that offer facilitated direct enrollment in a host university will report incidents. 

For example: “Prestigious Program Provider Organization” offers its programs at and students are enrolled in classes at “Excellent Host University.”  A U.S. student participating in the program is medivac’ed back to the U.S. In this case, Prestigious Program Provider Organization reports the incident.

•Host universities will report incidents for students directly enrolled in their courses, but not enrolled through established programs with program provider organizations.

For example: “Excellent Host University” has a U.S. student enrolled in its classes. The student’s enrollment has not been facilitated by a program provider organization. The U.S. student is medivac’ed back to the U.S. In this case, Excellent Host University reports the incident.

Because there are sometimes gray areas, if there is any question about whether or not to report incidents for a program, please include your question with this form, or email the Forum (info@forumea.org), and a Forum staff member will help resolve your question.
AGREEMENT TO PARTICIPATE
By submitting this form to participate in the Forum on Education Abroad’s Education Abroad Incident Database Project, the institution/organization agrees to provide basic information about incidents that might occur on programs operated by the institution/organization during the academic year 2010-2011. The institution/organization understands that it is expected to provide this information for all incidents occurring at all of the programs run by the institution or organization during this period. We understand that the institution/organization will not be asked to share names of students or other individuals involved in any incident. We understand that the Forum will not disclose any information provided by the institution/organization, except as aggregate data. 

Name of Forum Institutional Representative: 
Signature
Name of Staff Member assigned to project:
Signature
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